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INVITATION FOR QUOTATIONS FOR SUPPLY OF GAS EXETAINER FOR 

 ANALYSIS 

 

To 

  
 

 

Dear Sirs, 

 

 Sub :  INVITATION FOR QUOTATIONS FOR SUPPLY OF GAS EXETAINER for 

 ANALYSIS    

  _____________________________________________ 

 

 

 

1. You are invited to submit your most competitive quotation for the following goods:- 

 

 

Brief  Description 

of the Goods 

 

 

 

 

 

Brand 

 

Quantity 

 

Delivery 

Period 

 

Place of Delivery 

Exetainer 5.9 ml 

Sodal Glass Vial Flat 

Bottom Evacuated 

labeled , White cap 

 

  LABCO 

Code(819W) 

 

 2 

Pack(200No.s) 

 

 

 

15 days 

 

 

National Centre for 

Sustainable Coastal 

Management , 

Koodal building 

Anna university 

campus Chennai-

600025 

Exetainer 3ml Sodal 

Glass vial Flat bottom 

Evacuated labeled , 

white cap 

 

LABCO 

829W 

 

2 

Pack(200No.s) 
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2 Documents Establishing Bidder's Eligibility and Qualifications: 
 

2.1 The Bidder shall furnish, as part of its quotation, following documents to 
establish the Bidder's eligibility to quote  

 
(i) Bidder is manufacturer/agent authorized by the 

manufacturer/Authorized dealer; 
 

(ii) The legal status, place of registration, place of business of the company, 
or firm or partnership; 
 

(iii) In case of manufacturer: 

 Details of Manufacturing unit; 

 Copy of Manufacturing license duly renewed up to date; 

 Copy of Capacity installation certificate; 
     

(iv) In case of agent Manufacturer’s authorization to submit quotation on his 
behalf; 
 

(v) In case of authorized dealer, valid dealership certificate as on date of 
opening for the goods for which quotation is being submitted; 
 

(vi) Copy of Registration with Commercial Tax Authorities and TAN 
number; 
 

(vii) PAN number with self attested copy of PAN; 
 

(viii) The bidders should furnish the above information along with 
prescribed  format attached.(Attachment 1) 

 

3. Bid Price  

 

 a) The contract shall be for the full quantity as described above.  

Corrections, if any, shall be made by crossing out, initialing, dating and re 

writing. 

 

 b) All duties, taxes and other levies payable on the raw materials and 

components shall be included in the total price. 

 

 c) Sales tax in connection with the sale shall be shown separately. 

 

 d) The rates quoted by the bidder shall be fixed for the duration of the 

contract and shall not be subject to adjustment on any account. 

 

 e) The Prices shall be quoted in Indian Rupees only. 
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4. Each bidder shall submit only one quotation. Bidder shall not contact other Bidders in 

matters relating to this Quotation. 

 

 

 

5. Validity of Quotation 

 

 

 Quotation shall remain valid for a period not less than 25 days after the deadline date 

specified for submission.   

 

 

6. Evaluation of Quotations  

 

 The Purchaser will evaluate and compare the quotations determined to be substantially 

responsive i.e. which  

 

  (a)  are properly signed ;  

 

 (b)  conform to the terms and conditions, and specifications and  

 

 (c) Has submitted all the documents asked for in 3 above.  

 

The Quotations would be evaluated for all the item together/would be evaluated 

separately for each item.   

 

Sales tax in connection with sale of goods shall not be taken into account in 

evaluation. 

 

 
7. Documents Establishing Goods' Conformity to Bidding Documents 

 

   a The documentary evidence of conformity of the goods to the bidding documents 

may be in the form of literature or drawings or any other documentary proof. 

 

 

8.  Award of contract 

 

 The Purchaser will award the Purchase order to the bidder whose quotation has been 

determined to be substantially responsive and who has offered the lowest evaluated 

quotation price. 

 

8.1 Notwithstanding the above, the Purchaser reserves the right to accept or reject any 

quotations and to cancel the bidding process and reject all quotations at any time prior 

to the award of purchase order 
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 FORMAT OF QUOTATION * 

 

 
Item No Description of 

the goods 

Quantity Unit Quoted 

unit price 

for 

delivery up 

to 

destination 

Cost of 

Incidental 

services 

excluding 

AMC (Rs) 

 

Cost of 

AMC for 

….. years  

 

Total Unit cost (Rs) 

[Col(5+6+7)] 

 

 

Amount 

(Rs) 

[Col(3x9)] 

 

 

Sales and other 

taxes payable 
In 

Figu

res 

In words 

 1 2 3 4 5 6 7 8 9 10 

 

11 

Item 

1 

          

Item 

2 

          

Item 

3 

          

Item 

4 

          

           

           

           

           

Gross Total Cost :  Rs. .......................... 

 

We agree to supply the above goods in accordance with the technical specifications for a total 

contract price of Rs. ...........(amount in figures ) (Rs. ........... amount in words) within the 

period specified in the Invitation for Quotations. 

 

We also confirm that the normal commercial warrantee/guarantee of ........... months shall 

apply to the offered goods. 

 

We hereby certify that we have taken steps to ensure that no person acting for us or on our 

behalf will engage in bribery or collusive agreements with competitors. 

 

        Signature of Supplier 

 

* Applicable while the bids are being invited for more than one item and would be 

evaluated for all the items together.  Modify where evaluation would be made for each 

item separately. 
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ATTACHMENT -1 
 

OFFICE OF ……………………………………………………………………………… 

…………………………………………………………………………………………… 
 

SUPPLY ORDER 
To:  
 

M/s  

 ………………………………………………………… 

 ………………………………………………………… 

 ………………………………………………………… 

 ………………………………………………………… 
 
Dear Sirs, 
  

 Sub: Supply of ………………………………………………………… 

 …………………………………………………………………………… 
 

 Ref  Your quotation no…………. dated ……………………………… 
 

1.  Your quotation no……of ……………………………(Date) for the supply of 

…………………………… has been accepted. You are requested to supply 
the following goods/equipment at the rates quoted by you and specified 
against each as per the specifications and terms & conditions specified 
hereunder:  

 

SL. 
No. 

Brief 
description of 

goods/ 
equipment 

Specification
s 

Quantity to 
be 

supplied  

Unit Rate 
(Rs.) 

Total Price 
(Rs.) 

1      

2      

3      

4      

5      

   Total   

 
Vat/Sales Tax will be extra 

 
AMC/CMC Charges are as under:-  

 
AMC/CMC Charges 1

st
 year after Warranty ------------ 

AMC/CMC Charges 2
nd

 year after Warranty ------------ 
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2.  Delivery Period: ……….days from the date of issue of this supply order.  
 
3.  Place of delivery …………………………………………………… 
 
4.  Consignee Address: ………………………………………… 
 
5.  Vat/Sales tax if any will be paid at actual prevailing on the date of supply.  
 
6.  Standard Manufactures commercial Warranty/Guarantee shall be………..  

months from the date  of delivery and acceptance.  
 
7.  Payment shall be made within 15 days of delivery; and acceptance of the 

goods/equipment. Charges for AMC /CMC shall be paid at the start of EACH year 

in which AMC/CMC will be taken up. 

 
8. Other terms and conditions are as under: 

 
 
 
 

(Purchaser) 
Date:  
 
Place:              Name: …………………………….  

 
 Designation:………………………. 

 
 
 
 

Modified as appropriate for individual cases 

 

 

 

 
 

 


